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Note: This presentation is intended for instructor use only. You will learn about Course Manager’s

Detailed WPM Report feature. Your specific procedures may vary.



Preferences

A Preferences settings for Messaging,

Resources, Gradebook, Formatting Assistant,

Score Keystroking, and Proofreading Viewer

affect GDP screen content and functionality.

A Your GDP screens may vary from those
shown in this presentation.

Default Preferences

Mes=aging Enabled:
Resources Enabled:

Gradeboolk Type:

ﬂ Yes
'@" Yeo

Interim

) No
) No

-

Document Processing

Formatting Assistant: @) Yes

Hide Format Scoring from Student: @) Yes

Score Keystroking: @ Yes ()
) No

Proofreading Viewer: @ Yes

) No
) No

Na




Student Portfolio Report Filter:

i Provides access to all timed writing results.

i Can be filtered by Timed Writing category, lesson and date
range, duration, and so forth.

i It cannot filter to Filter Student Portfofio

. Exercise Category Exercise Type
the best timed W seiect i —
ertl ngS resu ItS Ll Document Processing [+ Timed Writing - Custom
. L Language Arts [ Timed Writing - Open
based On a. g|Ven k| MAP+ [ Timed Writing - Supplementary

|| Skillbuilding [ warmup

Speed and error ¥ Timed Writing || Word Processing Practice

|| Objective Test

|| Ten-Key Mumeric Keypad

tolerance.

|| Proficiency Test | | Objective Test
. Specify a comma-separated list of ranges, like Include...
0 It cannot filter for this: 1-10, 15-20, 30-32 O all exercises
Lesson Range Test Range ) :
Ilts f I B | O e e
resu tS rom an ® locked exercises

Start Date End Date

entl re Campus, ﬁ ﬁ ® exercises requiring manual grade

. exercises pending manual grade
TW Duration ¢ A2 s s

CIaSS’ Or Sectlon_ B Annotated only i 1™ 2 ™ 3 M 5° @ exercises with completion grading




Detailed WPM Table Report
The Detailed WPM Table report:

i Generates a listing, for example, of all timed writings or
only the best timed writings for a given student, Campus,
Class, or Section or for multiple Classes and Sections.

i Includes columns for WPM and Errors so you can view
all results simultaneously.

i Is useful at the end of a school term when you need easy
access to all timed writing results data for the school term,
which you can filter specifically in order to calculate a final
grade for timed writings that reflects your course
standards.

Note: See the handout "Managing Detailed WPM Reports in Course Manager” for details
on all topics in this presentation.



http://gdpkeyboarding.com/Word_Files/Managing_Detailed_WPM_Report_in_Course_Manager.pdf

Steps: Detailed WPM Table Report

1.Under USERS, click GPS, Reports tab.

2.Click the Report Type list arrow, Detailed WPM Table.

3.Click Include Results from Student (one student at a time),
Campus (all students across the campus), or Class (select desired
Class) and Sectiond All (one Class and all Sections), or Class
(select desired Class) and Section (select desired Section) to view the
desired Class and one specific Class Section.

4.Enter the number of best timings to display per segment and
the number of errors per timed writing permittedd higher
numbers generate more results but are slow to display.

5.Uncheck Select All; check Timed Writings for timings only.

6.Check/uncheck 1', 2', 3', and/or 5' for timed writing duration.

7.Click Segment timings by; choose either Textbook, Part,
Unit, or Lessoni All, Part, Unit & Tests, or Lesson.

8.Click View Report.



Table Displays Automatic Averages for

WPM and Errors

i Note that the average WPM for 39 and 34 of 36.50 is
calculated automatically and displayed in the table.

Gradebook I Reports

u Errors are -IArlene Yahoo iAE| [t

averaged and
displayed as
well.

Segment Title Attempt  WPM/DPM  Errors [%ime Date
7| ' 'y | ' ('
GDP 11e 54D:5-Minute Timec 1 39 1 00:05:00 1/6/2012 3:35 PM
Writing
GDP 11e 52C:5-Minute Timed 2 34 1 00:05:00  1/6/2012 1:25 PM
Writing

Note that the WPM average of 36.50
and the error average of 1 for these
timings is calculated automatically.

-

Avg: Avg: 1.00
6.50




Include results from: Student

i To view results for one Include results from:

© student yahoo, Arlene (ay) M

student at a time based on | © campes
applied filters. O Class

- Arlene Yahoo .7 Edit  Actions:
Segment Title Atternpt WPM/DPM Errors Time Date
| 5 | | 5 | | 5 | | 5 | | 5 | | 5 |
= Partl 20 The M Key 2 68 1 00:00:50 4,/20/2011 10:32 AM
= Part1 2L 1-Minute Timed Writing 2 57 3 00:01:00 11/16,/2010 7:52 PM
A Part1 2L 1-Minute Timed Writing 1 55 1 00:01:00 11/16/2010 7:51 PM
= Part 2 30B: 12-5econd Speed Sprints 1 88 0 00:00:12 11/19/2010 1:48 PM
oy Part 2 30B: 12-5econd Speed Sprints 1 88 ] 00:00:12 11/19/2010 1:48 PM
= Part 2 30B: 12-5econd Speed Sprints 1 84 1 00:00:12 11/19/2010 1:48 PM
4 Part 3 52C: 5-Minute Timed Writing 1 55 0 00:03:00 1/6/20121:19 PM
= Part 3 52C: 5-Minute Timed Writing 2 34 1 00:05:00 1/6/20121:25 PM




Include results from: Campus

i To view results for all students
across the campus based on

applied filters.

Include results from:
) Student

©® campus pefault

© Class

Gradebook I Reports I Comments
D DEfa lllt & Edit Actions: -
Segment CoursefSection | Last Name First Mame Student ID Title Attempt  WPM/DPN  Errors Time Date
|5 | |5 | |5 | |5 | |5 | | 5 | | 5 | |5 | |5 | | 5 |

4 Part 3 AZMMERLY / Vahoo Arlene ay 52C: 5-Minute Timed 2 4 1 00:05:00 | 1/6/2012 %
Keyboarding 1, Writing
Spring 11 Q

= Part 3 BELL CAOT1 52C: 5-Minute Timed 2 36 3 00:05:00  12/8/201
Fall 2011 / Writing
CAOT1/1008
/M-Th/Fall 2011

A Part 3 BELL CAOT1 52C: 5-Minute Timed 1 31 3 00:05:00 1211720
Fall 2011 / : : Writing
CAQT1/IO08 scllt]eaerg essh rlant tﬂ}: re
/M-Th/Fall 2011

= removed for

~F  Part3 BELL CAOT1 privacy. 520C: 5-Minute Timed 1 39 3 00:05:00  12/7/201
Fall 2011 / Writing
CAOT1,/1008
FRA TLJE-N 09

4 1 b
Avg: Avg: 191
38.63

(ul«|[1]23 456780910/ r| n

Page: 1 oflﬂ Pagesize: 35

Item 1 to 35 of 350




Include results from: Class

U TO VIeW reSUItS for One Include results from:
Class and all Sections ¥

Campus

based on applied filters. | ece: azwen - Section |l

&  Simulated Student "", Help
Gradebook I Reports Comments ;J =
= A.ZIMMERLY & Edit Actions: -
Segment Course/Section | Last Name First Mame Student ID Title Attempt = WPM/DPN  Errors Tirne Date
|5 15| I8 | | | | 15| 15| |
F | Partl Keyboardingl,  Phillips Cody cp 11 1-Minute Timed 7 20 ] 00:01:00 10717720
Spring 11 Writing
' Partl Keyboardingl,  Phillips Cody cp 1):1-Minute Tirmed 6 10 0 00:01:00  10/17/20
Spring 11 Writing
F | Partl Keyboardingl,  Phillips Cody cp 1):1-Minute Tirmed 5 10 2 00:01:00  12/20/20
Spring 11 Writing
= Partl Keyboardingl,  Yahoo Arlene ay 2L 1-Minute Timed 2 57 3 00:01:00 11716420
Spring 11 Writing
1 1 r
Avg: Avg: 1.06
3713
[ [ 4 ||i|| R Page: 1 ofl Pagesize: 16 Ttem 1 to 16 of 16




Include results from: Section

U TO V|eW results Include results from:
. ) student
for one Section
of a Class emes
© Class | AZIMMERLY | Section  Keyboarding1, Spring 11 i
based on =
applied filters. Include the 3 | 3 best timings per segment bomding 1 Sorng 11
Keyboarding 2, Spring 11
Include timings with 3 2 or fewer errors Fyhoarding £ =pring

- Keyboarding 1, Spring 11 o’ Edit  Actions: -
Segment Last Mame First Marmne Student ID Title Atternpt  WPM/DPMN  Errors Time Date
I dl I dl I dl I dl I dl 15| | = 15| I dl 1
2 part1 Phillips Cody cp 11 1-Minute Timed 7 20 ] 00:01:00 = 10/17/2011 10:12 AM
Writing
P Partl Phillips Cody cp 11 1-Minute Timed 6 10 ] 00:01:00  10/17/2011 10:11 AM
Writing
=t Partl Phillips Cody cp 11:1-Minute Timed 5 10 2 00:01:00  12/20/201012:57 PM
Writing
P Partl Yahoo Arlene ay 2L 1-Minute Timed 2 57 3 00:01:00  11/16/2010 7:52 PM
Writing
4 1 r
Avg: Avg: 1.06
3713
||| 4 ||i|| oM Page: 1 ofl Page size: 16 Item 1 to 16 of 16




Include the “x"” best timings per
segment

Include timings with “x” or fewer
errors

U lelt the number Of Include the |3 5 best timings per segment
timings per segment and
the number of maximum

Include timings with |3 ~ or fewer errors

errors as desired.

i The higher the number,
the broader the resultsd
limits may be set as high
as 99.



Include timings from:

Include timings from:

Select All
iCustom Timed Writing || Pre-Test » Practice » Post-Test ||| Sustained Practice [V 2'

Mew Key Drill Progressive Practice o TII'I'IEEIWFItII'IgE 3
Cpen Timed Writing Speed Sprints Wl 5'
Faced Practice Supplementary Timed Writing

Reports will display the results based on the actual
duration of the timed writing. For example, if a 5-

Segment timings by
Textbook : . s S
Minute Timed Writing exercise in the text has been

@' Part taken as a 3-minute timed writing, the results will be
Unit reported in the 3-minute filter,
| ezenn

i Check Select All to clear all boxes.

i To apply a sub-filter, such as 1', 2', 3', and/or 5' for
timed writing duration, check Timed Writings and
the duration as well where applicable.

Note: If a student selected a 3' time limit on a 5-Minute Timed Writing
exercise, results of that timed writing will be reported via the 3' sub-
filter, not the 5' sub-filter.



Segment examples:

Include the |2 3 hesttiming

Filter for best “2” timings for 1 student per segment returns:

0 Textbook: All of Lessons 1-120 (2 best timings in all lessons).

o Part: Each of 6 parts (2 best timings in each part; potentially 12

timings).

o Unit: Each of 24 units (2 best timings in each unit; potentially 48
timings plus any test timings)

i Lesson: Depends upon selected sub-filters: All, Part, Unit &

Tests, or Lesson

Segment timings by Textbook
Part
Unit

Q9 Lesson

LESSON SEGMENTS

Al
I&II , -

Al

Custom Timed Writing pat

Open Timed Writing

Unit & Tests
{ Lesson

Part

Part1 (1-20)

| | Part1(1-20)

Part 2 (21-40)
Part 3 (41-60)
Part 4 (61-80)

Unit & Tests

Unit1 (1-5)
Unit7 (31-35)
Unit 8 (36-40)
Test 2

Lesson

Lessonl
Lesson1
Lesson 1 Enrichment
Lesson 2

Unit 9 (41-45)




“2" best timings with "5” or fewer errors per
Textbook segment:

Perhaps at end of school term, use Textbook segment to
find 2 best 5' Timed Writings taken all term for all lessons:

Report Type: Detailed WPM Table A

Use filters that
parallel your course
reqUirementS for a @ Student | Johnson, h';allcr;.-' (mgj4311) -

Campus

final timed writing Saction
g rad e . Include the |2 : hest timings per segment

re

Include timings with (5 |7 or fewer errors

T r y S e t t I n g Include timings from:

Select All

: : 2 Custom Timed Writing Pre-Test = Practice » Post-Test | | Sustained Practice 2
ti mingso an .

MNew Key Drill Progressive Practice Y| Timed Writings 3
Open Timed Writing Speed Sprints 1' V|5

fi Ite rS hig her to Faced Practice Supplementary Timed Writing
return broader Segment timings by '@ Textbook

Part

results. o




“2” best timings with "5” or fewer errors per
Lesson, All segment:

Click Edit to edit
any Report filters;

click Refresh '8 st conts,uemon :
Report to view new | ©cm

results. o

=] Edit Details

Section

Rl o a2l S TR T T —-

segment with |5 5 or fewer errors

“iShannon Combs & Ed
Segment Title Attempt WPM/DPM Errors Time
= = = '
] 7] 7] ] e (51 Practice = Post-Test DSustalned Practice |:|2
- e Practice Y| Timed Writings s
= Lesson 100 100 D: 5-Minute Tirmed Writing 2 67 1 00:05:00 i
- ints 1 5
Outcomes Assessment  Outcomes Assessment 5 A Test 5: 2 68 3 00:05:00 _ o
5 5-Minute Tirmed Writing htary Timed Writing

Segment timed writings by:

I':'Textbuul-s:
The Segments i \ Either segment setting will

() Unit

Textbook and © Custorn Timed Writing return identical results.

Lesson, All, return P m—— W

the same results.




Lesson Segment Examples:

Filter for best "2” timings for 1 student per narrowed segment returns:
i Lessond All, all of Lessons 1-120; 2 best in all lessons (same
results as Textbook segment; potentially 2 results per student).

o Lessond Part, Part 1: 2 bestin Part 1 (L. 1-20) only (potentially 2
results per student).

0 Lessond Unit & Tests, Unit 1 (1-5): 2 best in Unit 1 (L. 1-5) only
(potentially 2 results per student).

i Lessond Lesson, Lesson 1:2 bestin Lesson 1 only (potentially
2 results per student).

Segment timings by ) o400k LESSON SEGMENTS Part Unit & Tests

Lesson

Part Al Part1 (1-20) Unit1 (1-5) PR
Unit lan v Part1 (1-20) “Unit7 (31-35)| -

g ; . Lesson1

9 Lesson All Part 2 (21-40) Unit 8 (36-40) 3
: s ‘ Lesson 1 Enrichment

Custom Timed Writing| papt Part 3 (41-60) Test 2 L >
Open Timed Writing | Unit & Tests Part 4 (61-80) Unit 9 (41-45) =t

{ Lesson !




Custom & Open Timed Writings

Gradebook Reports Comments

Under Segment Report Type: Detaicd WPM Tabl .
tl m I n g S by, you Include results from:

@ student lohnson, Jack (444444444) 4

can choose O Gampue

Custom Timed o Cless Sector
er'[l n g or Open Includethe’B_ *+ best timings per segment

T| m ed Wr |t| n g I.I: Include timings with |3_ * or fewer errors

Include timings from:

you are using any —

Custom Timed Writing || Pre-Test » Practice » Post-Test | | Sustained Practice

Of th ese tl m I ng MNew Key Drill Progressive Practice Timed Writings

Open Timed Writing Speed Sprints 1'

Categorles- Paced Practice Supplementary Timed Writing

Segment timings by ) Textboolk
) part
) unit
(= EH ]
@ custom Timed Writing
Open Timed Writing




Edit Parameters

To hold all settings and reset any filters after your results have
displayed, click Edit, not the Reports tab, which will return all
previously set choices to default settings. In the Edit Details
dialog box, change any choices as desired.

& Simulated Student ‘—': Help
Gradebook Reports Comments ;J ;
-l Arlene Yahoo | 7 edit | Actions: .

i Perhaps click the list arrow next to Include Results from
Student to view a different student.

i Perhaps click the list arrow next to Class to view a
different Class.

i Perhaps click the list arrow next to Section to view a
different Section.

Note: Resetting parameters via the Edit button is preferable to clicking the Reports
tab to move to the original screen where you must reset all your parameters.



Edit Parameters & Refresh

Edit filters and click Refresh Report.

0 Student to - Arlene Yahoo —
change student. | B o

Include results from:

U CIaSS tO Change “ Student Tahnn,Arlene (ay) -
Class_ A Campus LUefault

O class A ZIMMERLY Section

u SeCtI O n to Include the |5 7 best timings per segment with |3_ % or fewer errors
change Section. | ™ermnetem

[ select all
[ custom Timed Writing ["|pre-Test = Practice » Post-Test || Sustained Practice 2

u I n C | u d e [T new Key Drill [l Progressive Practice [V Timed Writings ¥
[ Open Timed Writing [ Speed Sprints 1 g

ti m i n g S fro m ["| paced Practice ["| supplementary Timed Writing
and Seg men t Sfagment timed writings by:

I Textbook

timed

) Unit

Writings by as ';'CustDmTimedWriting

_ Open Timed Writing

deSIred. @) Lesson Lesson | and Lesson 26 -

Refresh Report m &




Adjust Filters

To filter for timed writings administered as a test on
11/18/10 from noon to 2 p.m., for example, set filters

as follows:

i Type the date, or use the
calendar popup.

i Type the time, or use the time
view popup.

Date

.........

11/18/2010 12:00 PM | [ 10 g

11/18/2010 9:3
11/158/2010 9:4
11/18/2010 9:4
8/18/2010 6:22

MoFilter
EqualTo
MotEqualTe
GreaterThan
LessThan

i Click the Filter button; from the drop-down list, click
Greater Than to filter for results beginning on 11/18/10
with a time greater than (later than) 12:00 PM.

Note: Other filters can be set in a similar way. Give them a try.




Export Detailed WPM Table Report
to Excel

i Display report with desired parameters as explained
earlier.

1 From the Actions menu, click Export.

o Follow the prompts to Open or Save the Excel file,
which vary with your browser.

i Use E x ¢ edoid Beature to sort on the column headings:

fil B C D E
1 Eegment *!Last Mame | = |First Name |~ | Student ID |~ | Title |~

F G H I J K
Sort Order | ~ | Attempt | ~ | WPM/DPM | = |Errors | * | Time | ~ |Date |




Sort in Excel

i Sort by Date using
Date Filters.

irst Name | ~ | Date v
2] sortAtoz
Zl sotztoa

Sort by Color »
Text Filters >
|| (Select All)

[102/02/201103:53:05PM

|02/03/2011 10:45:59 PM
[ 102/10/201103:40:25PM
[]111/16/2010 08:56:40 PM
[ 111/16/2010 09:00:44 PM
1 11/18/2010 01:57:05 PM
[112/20/2010 12:12:08 PM
[112/20/2010 12:23:56 PM
[ 112/20/2010 12:57:58 PM

Lok | [ cance |

A

L]Last Name ¥ |

Al sortAtoz W

£l sortztoa

Sort by Color

Time | =
00:01:00
00:01:00
00:01:00
00:03:00
00:03:00
00:03:00
00:05:00
00:05:00
00:05:00

0 Sortin alphabetical
or numeric order
from Ato Z (lowest
to highest) or Zto A
(highest to lowest).

i Sort Time by the
length of the timed
writing in ascending
or descending order.



Detailed WPM Chart Report

Note that this Detailed WPM Table Report for Lesson 26
iIncludes two timed writingsd one at 62 wpm and one at
64 wpm for an average WPM of 63. Use the Detailed
WPM Chart to display this table data in chart format.

Gradebook I Reports

—IArlene Yahoo

62+64/2=63
(average WPM)

o Edit Actions:

Segment Title Attemnpt WPM/DPR Tirne Date
[ |5 | 5| | 5| | 5| | 5|
3 Lesson 26 26 C: 3-Minute Tirmed Writing 5 o4 3 00:03:00 11/16/2010 9:00 PM
ar Lesson 26 26 C: 3-Minute Timed Writing 4 62 1 00:03:00 11/16/2010 &:56 PM




Detailed WPM Bar Chart
The Detailed WPM Chart report:

i Generates a bar chart of the average WPM results for the
o best timed writings withi
for a given student, Campus, Class, Section, or multiple
Classes and Sections.

i Is based upon the Detailed WPM Table results.

i Is useful for viewing the average timed writing WPM for
iIndividual students for the best timed writings within the
error tolerance.

i Is useful for viewing Student, Campus, Class, or Section
trends.



Student: Average WPM Speed

An Average
WPM speed
of 63 is
displayed
in the
Detalled
WPM Chart
report for this
student:

ZArlene Yahoo (Detailed WPM Chart)

) 63 wpm is an average of 62 wpm and 64 wpm, Y
which this student earned after taking two 3-minute
507 timed writings on Lesson 26.
__--"'/

Ayverage WEM
(1) P o
(o} = =
1 | 1

Segment




Student: Trend by Unit Segment

In this example, filters were set to display the averages for

the 5 best timings with 5 for fewer errors for the Unit segment
for this student. | tds easy to se
this student increased her average speed in each unit from 40 to 61.

L Shannon Combs (Detailed WPM Chart)

Unit 13 Unit 14 Unit 15 Unit 16 Unit 17 Unit 19 Unit 20 Test S Unit 21 Unit 22

Segrnent




Steps: Detailed WPM Chart Report

1.Under USERS, click GPS, Reports tab.

2.Click the Report Type list arrow, Detailed WPM Chart.

3.Click Include Results from Student (view one student at a time).

4.Enter the number of best timings to display per segment and the
number of errors per timed writing to allowd higher numbers
generate broader results but are slower to display.

5.Uncheck Select All and check Timed Writings to view only
timed writings.

6.Check/uncheck 1', 2', 3', and/or 5' for timed writing duration.

7.Click Segment timings, and choose either Textbook, Part,
Unit, or Lessoni All, Part, Unit & Tests, or Lesson.

8.Click View Report.

9.Note the display of Average WPM speed for that student on a
given lesson on the chart.



Portfolio Button

Click t
individ

ne Portfolio button for quick access to
ual Student Portfolios where you might wish

to add an Annotation or General Comment.
- ZIMMERLY TEST CLASS & Edi
Segment Course/Section Last Marne First Mame
[¥] (] (v [¥]
Lesson 28 Score Keystroking  Yahoo Arlene
INSTRUCTOR: Comments Library, General
View thiS Comments, & Annotations
. Creating a Comments Library and inserting General Comments and
movie fO I = > S Annotations for Gregg College Keyboarding & Document Processing,
. S e = 11e.
details: i A




Feedback? @

If you have any questions on

this feature or GDP, please
send an e-mail:

arlene_zimmerly@hotmail.com

Enjoy using the
Detailed WPM
Reports!

Note: This presentation was created as a generic guideline for instructors. Your specific
procedures may vary.



